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	City of Seattle, Department of Finance and Administrative Services
Purchasing & Contracting Services Division





Revised 06/07/08

SUBCONTRACTOR APPROVAL APPLICATION
Prior to a subcontractor beginning work, this form shall be completed and signed by Prime Contractor and submitted to and approved by the owner’s authorized reprsentative. 
	Project Name
	P.W. Project No.
	Spec. No (if applicable)

	Gorge Inn Renovation   
	2011-048
	     

	Contractor Business Name (Prime)
	Telephone Number

	Biwell Cosntruction, Inc.

	425-644-1960

	Address

	City
	State
	Zip

	4002 134th Ave SE
	Bellevue
	WA
	98006-1316



Approval is Requested to Sublet the Following Described Work to:
	Name        (Select one:   FORMCHECKBOX 
 Subcontractor  or   FORMCHECKBOX 
 Lower Tier Subcontractor)
	Telephone Number

	     
	     

	Address
	City
	State
	Zip


	     
	     
	     
	     

	If Lower Tier Subcontractor, Subcontractor Name:       

	Federal Tax ID #
	State UBI #
	Seattle Business License #
	Contractor’s License #

	     
	     
	     
	     

	Subcontractor’s Estimated Start Date 
	Subcontractor’s Estimated Number of Working Days 
	Cumulative Percentage of all Work Subcontracted 

	     
	     
	     



	Contract Item #
	Bid Quantity
	Bid Item Description
	Bid Item Amount
	Split Bid Item Amount (sub)
	Total Amount (sub) A

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Total Amount of this Request           

(less Specialty items *) 
	Total Contract Amount

(less Specialty items *) 
	Percentage of Total Contract 

	A      

	B      
	(A/B)      



* - Specialty Items are those items specified in the Project Manual as exempt from inclusion in the % subcontractor requirements of the Contract; these are usually items that are a considerable portion of Contract work that requires specialized work not normally performed by most contractors; if it is not specified as a Specialty Item in the Contract, the exemption can not be used.
	OPTIONAL INFORMATION
	
	
	

	 FORMCHECKBOX 
 Self-identified WMBE 

(check the correct box below)
	 FORMCHECKBOX 
 Certified WMBE

Certification #:
	Ethnicity
	Gender

	 FORMCHECKBOX 
 Firm is at least 51% owned by one or more women

 FORMCHECKBOX 
 Firm is at least 51% minority owned

 FORMCHECKBOX 
 Firm is 50% owned by minority men and 50% owned by non-minority women.    
	     
	     
	     

	Business Type:           FORMCHECKBOX 
   MBE           FORMCHECKBOX 
  WBE           FORMCHECKBOX 
  MWBE           FORMCHECKBOX 
  CBE          FORMCHECKBOX 
  DBE (State-certified only)          


	I understand and will require that the subcontractor comply fully with the Contract under which this work is being performed.

	Prime Contractor's Signature
	Date

	     
	     


FOR CITY OF SEATTLE ADMINISTERING DEPARTMENT USE ONLY
	Authorized CITY OF SEATTLE Signature
	Title
	Department
	Date

	     
	     
	     
	     

	 FORMCHECKBOX 
 APPROVE

 FORMCHECKBOX 
 REJECT 
	Reason (if rejected):      


Instructions to Contractor
1. Subcontractor’s or Lower Tier Contractor’s name and address must be the same as shown on the State License.

2. Regardless of the agreement between the prime and subcontractor; the Bid Item Amount (or split item amount) will be used in determining the % of total Contract. 

3. Fill in all columns using Contract Item Numbers and Bid Items as shown in the Contract. Use column headed “Split Bid Item Amount” for the Subcontractor’s unit cost. Contact the Engineer for information concerning determination of “Split Bid Item Amount.” When splitting item work, including a specialty item, a description of item work being performed must appear in the column headed “Bid Item Description.”; for example: “Handhole Type 2 less saw-cutting” or “Handhole Type 2 saw-cutting only”. If no work is split out, then use Item Description only “Handhole Type 2”.
4. Carry percentages to two decimal places. Be sure your figures are accurate before submitting request.

5. If the Prime Contractor is requesting to subcontract, check the box next to “Subcontractor.” 

6. If the Subcontractor is requesting to Subcontract, check the box next to “Lower Tier Subcontractor.”

7. Original “Subcontractor Approval Applications” must be signed and submitted by the Prime Contractor to the authorized owner’s representative (Engineer or Project Manager, as directed). 
For Federal Aid projects only:

8. Check DBE box only if Subcontractor or Lower Tier Subcontractor is certified as a DBE with OMWBE 

9. DBE participation must accompany this subcontract request.

cc:
Enforcement Supervisor, Revenue & Licensing, Department of Finance and Administrative Services  SMT-42-60

Purchasing & Contracting Services Division (PCSD), Department of Finance and Administrative Services SMT-41-12

Contractor






Page 1 of 2
Page 2 of 2

[image: image1.png]